Step 1: Log In

Go to the EdAssist/Bright Horizon’s website at
Edwardjones.edassist.com or https://
clients.brighthorizons.com/edwardjones and
login using your user name (P or J Number or
custom created username) and password. If
site is not loading, try to clear your cache.

First time logging in?

Click on Not Signed Up Yet? Register Now

Enter your Employer info:
Username:EdwardJones

Password: Benefits4You

You will need to create your Bright Horizon
profile including a password. The password
must be a minimum of 8 characters and in-
clude an upper and lower case letter and also
a special character.

e
Bright Horizons.

e
Bright Horizons.

Connect To Your Bright Horizons

Services
* Required Field
Username Forgot username?
Password Forgot password?

LOGIN

Not signed up yet? Register Now

Register to begin using your
Bright Horizons Services

Employer Username”™

EdwardJones

Employer Password”

VERIFY EMPLOYER

Retumn to Login Fage

Don't have your employer Usemame andfor
Fassword? Flease call us at 833-CALL-BH1 in the
United States or Canada, 0800 247 1101 in the United
Kingdom, or 1800 303 547 in Ireland for additional
assistance.

Edward Jones

MAKING SENSE OF INVESTING.

Register now to get started, and then
create your Bright Horizons profile.

* Required Field

Employer
Edward Jones
First Name*
Last Name~
WorkiPrimary Email Address*
Country*
Select v
Home Zip Code
1D - starts with a P or J*
Create your Username”
Create your Password* View Guidelines

Confirm Password"

By registering Tor these services, you agree to Bright
Horizons Privacy Policy and Acceptable Use Policy.

REGISTER

Your Bright Horizons Benefits Page

Already Registered? Retur to Login Page


http://tamsonline.org/EdwardJones
http://Edwardjones.edassist.com

Bright Horizons.

Step 2: Start New Application L it Solions
e On My Activity menu bar, click New Home - Hi @ @ @
Application, verify all personal infor-
mation is correct and hit continue. .
- Messages ok | Programs & Benefits
e Click on the drop down for education
) ) e . Welcome! Select your desired program, degrez and benefit period to track your education
objective and enter Certification/ . expenses
Welcome! Sep 19,2018
DESIgnatlon and Fleld Of StUdy Click here 7o learn more about the Program Degree Benefit
e Under What Program Would you like ey e S Horeons Seect
ssist Solutions website.
tO Use CIICk on Professmnal DESIgna- First Time Users: Select New Amount Submitted

Application from the top menu barto
start @ new application.

tion Program.

Existing Users: Applications that

require your artention can be found in . Faid: . Requested:
the Action Neeced list on the Home

page. To submit your documents,

select Upload Documents from the

@ Contact Infermation

New Application

Programs

‘What is your education objective?
step 3: Start New Applicaﬁon Select bath fields below to identify education abjectives.

Educotion Program Field of Study

Used the program before?

Certificaticn'De signation Certifizd Financial Flanner [CFF)

e Your most recent Education infor-

mation will populate.

. . . What Pro: uld like to ?
e Review Education Information aram ot yon fe o use

If correct hit continue.

a
If not correct, edit as described in @ Frofessiondl Designation Fragram US) &9
Step 4
First time using the program? Wha is your Education Provider? # Edit
Enter Education information as described in Name Student I3
Step 4. Kaplan Callege P a

Arddracs

E400 Congress Ave
Ste 100
Boco Roton, FL 33487




Step 4: Enter Education Information Search Providers

Use amy of the search fields below to find your Provider. Additional criterio will impact yaur search results.

Name

e UnderEducation Information, click the
Edit link near the Provider field

e  Use Search for Education Providers dialog
box:

[ 7] Metwrk schasks affere by you smplsyer that provide titisn discounts andior other benefits

e Type provider name or part of provider
name in the Name field

e Click Search button

e  First 3 results will display, to view more click
show more results.

e Click the button for the correct provider

e Under Education Provider, click the edit Link
near the Student ID field

e Use Add Student ID dialog box:

Enter Student ID or leave it blank if you do not
know it.




Step 5: Enter Session Information

New Application

e  Enter Start Date (most common-
ly the date study material were Expenses
purchased)

e  Enter End Date (most common- & "l Session Information

ly the exam date) ~

e  Click correct radio button if com-
pleting program with this session

Course & Expense Information

=

e ,." Do you have other Expenses?

@

Step 6: Enter Course & Expense Information

Add o Course & Reloted Expenss
e Under Course & Expense Infor- Course Nome  Course Number
mation, click the Add Course & Example: Intro to Mathernatics Exomple: MATH101

Related Expense link.
e  Use Edit Course dialog box:

Amourt Credit Hours Instruction Type=

Exomple: 10000 Hours Select
Enter Course # as it appears on

itemized invoice (if no course
number provided, enter 123)

Course Reloted Expenses

Enter Course Name as it ap-
pears on itemized invoice

Enter Tuition Amount to be reim-
bursed. Enter in Add a
Course & Related Expense
for books.

e Click Add an Expense

e Add book expense if any. Hit Save
expense and the Add Course.

e If no other expenses hit Continue.




r-; ‘Contoct Informortion (:; FProgroms

Step 7: Enter Agreement Information
Agresments
e Review all the agreements and
click the radio button and check Participant Agreement
boxes to accept. Hit continue. e el e el st o sares e cermely e Fven Fregrn e

e Review all the information, and
R . . understond that fedeml ond stote tox lows moy requine tuition assistonce to be treated os toooble income and opplicobles toes
S|gn you rnamea nd h it continue. will be withheld from my approved payment omount ot the time of reimburssment

understond that amy courses not approved by my approver ondiar comgany designee are not eligitle for reimbursament, ond that |
am respansible for any tuition costs or fees that are nat apgroved andfor do nat mest program guidelines

Socept the terms and conditians of th)agreement

FERP& Agresment

The Family Educotianal Rights and Privocy Act of 1974, os omended (FEAPA) ensures students of the right to privacy and
canfidentidlity with respect to their cducatianal records and limits o to the information cantained in thoss recards. Under
FERP4, you have the right to deny autharizotian to reeass your educational reconds. Howewer, in order to receive tuition assistance
through Bright Horizons EdAs=ist Scheticns, it is necessary for Bright Horizons to receive and shone your educotiona recards with
your employer. By checking 1 Agres” below, you agree as follaws:

= Educational institutions, schools, age:
Harizons.

t Horizons moy relenss my educotiona records (whether received from educational institutions, schools, ngencies, or

uals} ta rry emplayer.

onsent shall rermain in effect urtl | submit o witten reguest to concsl the autharizotion

or individuals holding my educotional recards moy release such records to Bright

 wau do not agres with the obowe terms, pleose understand that we will be unable to process |
and your application will be cancelled.

ar tuition assistonce opplication,

oocept the terms and conditions of th)) agresment

Repoyment Agresment

©n coch Jaruany 1 [for three years after o Tuition Rsimbursement payment is reosived by Associate), Edward Janes will fergive 13
af the payrmert. |f Assocate terminotes emgloyment before this three yeor time frame, the follawing payback guidelines will apphy:

f Associate terminates befors Janwany 1 of the first calendor year following o Tuition Reimburssment payment, Associots ogress to
pay Ecword Jones the full amaunt [10096] of such poyment. [ Assaciobe terminates befare January 1 of the second colendar year
followwring a Tuition Aeimbursement poyment, Associote agrees to pay Edward Janes two-thirds (86%] of such payment. If Azzociote
terminotes before January 1 of the third colendar yeor following a Tuition Fsimbursemeant payment, Assodote agrees t poy

Edward |ones —third (3300 of such poyment

Sgres to the termes of this Repoymegigraement

By providing my clectronic signoture, | acknawledge that the preceding information is occurate and complete to the best of my knowledge.
| mest oll of the requirermesnts of the Edword Jores Tuition Reimburssment Policy, and awledge and ogres that Ecward jones rasenes
the right, in their sale discretion, to meadify, amend, change, ar terminats this plan ot oy time and far @y reasan without adwancs notice.

Wour Mome:

Stacsy Kohner

Enter your name sxacthy as it oppears abowe.

) Pogram: () Expens

Programs
Emplayes Program Education Program Specility
ional Designation Program [US)  Certification/Designation Certified Financial Planner {CFF)
a2

Step 8: Review and Submit your Application Education Provider

Mame Provider Cade
Kaplan College T21B16

A summary of your course information will be Address
B409 Congress Ave
Ste 100

presented Boca Raten, FL 32457

Expenses
Session Dates
Aug 13, 2019 - Dec 18, 2019

e |f correct, click the Next button course [ —

Cre

e If not correct, edit by selecting the s A e
Edit or Delete button under Action,
then click the Next button

Review Education Information

Grade Werified

Aequested  $700.00

UL Aeguested ST00.00
Appraved $0.00
Total Benefit $700.00

Agreaments
Grants, Scholarships & Discounts
None $0.00

SUBMIT APPLICATION




Step 9: Submit Supporting Documents

Go to the tabs at the top of your page and go to
your history. Click on your application #. You can
submit documents by uploading or faxing.

o To upload, only upload one document at a time.
Either drag your document or select your file to
upload. Chose your documentation type from the
drop down list; grades, proof of payment, correc-
tions. If entering grades, remember to enter in
your grade you received. Click Submit Document.

o To fax, click the What document types are sup-
ported. From there, a box pops up to print off a fax
cover sheet. Fill out the fax cover sheet and includ-
ed the necessary documents. Click Print Fax Cover
Sheet and it will populate. See fax number on the
form.

Tuition Program Management

What document types are supported? &

History Adgin NEW APPLICATION

BPRorting Documentation

Please upload completion documentation. Only one Document Type can be selected

This application currently has no supporting documentation.

Status History

MESSAGE From EdAssist Admin

Oct 30, 2019

Larry Cruz (Level 1 approver) has 10:36 AM CDT
been Notified for this application

by the Program Administrator

FORWARDED TO SUPERVISOR Status Change Oct 30, 2019

FOR REVIEW 10:36 AM CDT

Supporting Documentation Wha

Please upload completion documentation. Only one Document Type can be selected at a tir

@ The file FAQ's Tuition.pdf is ready to upload. The file will not upload until
Submit Document button is clicked.

Document Type

Grades

Course Name Grade
CFP 1 P
Comment

Optional

SUBMIT DOCUMENT

Cancel

X

Supported Documents

Documents must be submitted in accordance with the program
policy. Preferred document formats are pdf or jpg. Documents
provided must be legible, on letterhead or bearing the school
insignia and in a format that can in no way be altered. Highly
confidential information such as Social Security Number (SSN)
or Credit Card Number should not be

displayed. Documentation that is not legible or that has been
altered in any way (except the removal of SSN or Credit Card
Number) will not be accepted. You will receive email
confirmation of receipt of your uploaded documents within 24
hours. Please select one Document Type at a time. Only upload
file(s) for that Document Type before submitting.






